HOW TO BECOME A PRECINCT ELECTION OFFICIAL IN 
WOODBURY COUNTY

WHAT ARE THE DUTIES OF A PRECINCT ELECTION OFFICIAL?
Depending on the type of election and expected turn-out at the polling place, each polling location will have three or more election workers assigned.  Duties are as follows:
· Set up the polling place

· Set up the voting equipment

· Verify that persons are qualified to vote

· Register new persons to vote

· Instruct voters on how to mark a ballot
· Help voters who ask for assistance
· Contact Auditor’s Office with results

· Complete paperwork
· Clean and close polling place

· Chairperson will return ballots and supplies to the Auditor’s Office
HOW AM I NOTIFIED ABOUT

WORKING THE ELECTION?

As a Precinct Election Official you may be called upon to work in any Woodbury County election.  You will most likely be called to work in your own precinct, but may be asked to work at a different precinct if needed.

If assigned to work, election staff will email or mail a notice of assignment to work prior to each election.  You may not be contacted for every election as workers may be rotated.  You may decline to work an election for which you are unavailable.
REQUIREMENTS

· Registered to vote in Woodbury County

· Be affiliated with the Republican or Democratic Party, though a small number of persons not affiliated with either of those parties may be appointed
· Not be a candidate with opposition, or  closely related to any opposed candidate on the ballot

· Have energy and stamina

· Have good reading and listening skills 

· Enjoy people and service to others

· Some of the officials in each precinct must be experienced in using an I-Pad
· Attend a training classes
· Willing to accept a small payment for a BIG service
TRAINING

Training sessions are held before each election.  Training sessions are  approximately two hours in length. Attendees are compensated for their time and mileage.  
Attendance is required before a Primary or General Election. 
Special training may be offered periodically to introduce new equipment or procedures.


Protecting everyone’s right to vote and seeing that our fellow citizens are protected against voter fraud is a responsibility not to be taken lightly!

COMPENSATION

Precinct Election Officials are currently paid $15.00 per hour.  Chairpersons are paid $17.00 per hour.  Overtime is paid after 8 hours.  These rates are set by the Board of Supervisors and vary from county to county in Iowa. 

Mileage is paid round-trip to the school of instruction, and to your assigned polling place.  Mileage reimbursement is currently .70 cents per mile.

Payment for working an election is made 3-4 weeks after the election.

WHEN ARE ELECTIONS HELD?

Elections are always held on TUESDAY.
· REGULAR CITY/SCHOOL elections are held on the first Tuesday after the first Monday in November of odd-numbered years.  Polls are open 7 a.m. to 8 p.m.  
· PRIMARY elections are held on the first Tuesday after the first Monday in June of even-numbered years.  Polls are open 7 a.m. to 8 p.m. statewide.
· GENERAL elections are held on the first Tuesday after the first Monday in November of even-numbered years.  Polls are open 7 a.m. to 8 p.m. statewide.

· SPECIAL elections may be called at any time during the year. 
IF YOU ARE INTERESTED IN BECOMING A WOODBURY COUNTY PRECINCT ELECTION OFFICIAL, PLEASE COMPLETE THE INFORMATION ON THE BACK OF THIS BROCHURE AND RETURN TO THE WOODBURY COUNTY AUDITOR’S OFFICE.  

If you have any questions, please contact the Woodbury County Auditor’s Office at (712)279-6465, or email Michelle K. Skaff at miskaff@woodburycountyiowa.gov.
Prepared by the Woodbury County Auditor’s Office
Updated 2/18/2025
WOODBURY COUNTY PRECINCT ELECTION OFFICIAL APPLICATION
NAME___________________________________
ADDRESS________________________________
CITY __________________ZIP_______________
PHONE:    HOME:    _______________________ 

    CELL:     _______________________    
EMAIL:  __________________________________________
Retired? (Yes/No) 
Employer________________________________
             Flexible Hours?  (Yes/No)   

PLEASE MARK ALL THAT APPLY BELOW:
___ I will work only in my precinct
___ I will work outside my precinct if needed
___ I will consider the Chairperson position

___ I have worked elections before
___ I am comfortable using a computer 
YOU MUST BE REGISTERED TO VOTE IN WOODBURY COUNTY TO BE A PRECINCT ELECTION OFFICIAL
I am registered to vote and am affiliated with the
___ Democratic Party      ___ Libertarian Party
___ Republican Party       ___ Other
COMMENTS: ________________________________________________________________________________
DETACH AND RETURN TO:

Woodbury County Auditor
& Commissioner of Elections

620 Douglas Street, Room 103
Sioux City, IA 51101
Want to serve your community by becoming a
Precinct
Election

Official?
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This brochure provides information on how to become a Precinct Election Official for Woodbury County.
Woodbury County Auditor

& Commissioner of Elections

620 Douglas Street, Room 103
Sioux City, IA 51101
(712)279-6465
miskaff@woodburycountyiowa.gov
www.woodburycountyiowa.gov
